
management with our
SIMPLIFY

e-FORMS MANAGER
your forms and printing

Now it’s easier than ever to avert unexpected shortages, delayed 
shipments and expensive rush orders. Many of our customers told
us they wanted a streamlined, cost-efficient way to track and 
manage printed forms and marketing material — with quick access
and a simple user interface. With e-FORMS MANAGER from the
Performance Group you get all that and more!

e-FORMS MANAGER is an Internet-based system which offers our
clients a better solution for placing orders, checking order status,
verifying proofs, issuing warehouse releases and managing 
inventory levels.

Current purchasing procedures are often inefficient and time 
consuming. With e-FORMS MANAGER our clients are streamlining
their ordering process and checking the status of their orders online.
Clients also receive valuable inventory reports which make managing
their business documents a much simpler and smarter process.

Companies who incorporate the e-FORMS MANAGER system into
their purchasing process will gain the benefits of reduced 
procurement costs, faster turnaround times, improved accuracy and
a better way to maintain consistency with corporate standards.

• Save time with on-line ordering
• Automatically generate warehouse releases
• Track and verify orders on-line
• Receive e-mail order confirmations instantly
• Access Inventory levels, order history and usage reports

• Online business card and stationery ordering
• Electronic proofing
• Customized client catalogs by item
• Product image display

Document Management System.

Total print management
just got easier!

WHAT IS e-FORMS MANAGER?

WITH e-FORMS MANAGER YOU CAN:

e-FORMS MANAGER ALSO FEATURES:

• Virtually eliminates stock outs, back orders, and costly 
rush orders

• Provides usage reports, reorder points and order         
history by item

• Tracks inventory costs for multiple cost centers
• Provides valuable inventory management reports

• Guaranteed cost savings programs
• Local Free Warehousing
• Fulfillment Services
• Pick and Pack
• Next day “just-in-time” deliveries

Our program is not a “one size fits all” program, but one that’s tailored
to fit your specific company. Our e-FORMS MANAGER program is a
systematic process of increasing productivity, improving workflow,
eliminating errors, and controlling warehouse, procurement and 
distribution costs. Our goal is to service your needs while minimizing
your inventory investment and maximizing your effectiveness.

ADDITIONAL BENEFITS OF e-FORMS MANAGER:

ADDITIONAL DOCUMENT MANAGEMENT SERVICES INCLUDE:

THE BOTTOM LINE



BUSINESS FORMS & PRINTING, INC.

ONLINE DOCUMENT MANAGEMENT SYSTEM

Company:

Cost Center:

User Name:

Password:

Enter

Home Page

Clear

ONLINE DOCUMENT

MANAGEMENT SYSTEM

Place Order
Custom Imprinting
Supply Catalogs
Run Reports
Message Center
Logout

Logout

Item Number:

Item Description:

Item MFG:

Item Category:

Items per page:

Item Number: Search custom catalog
Search generic catalog
Search both catalogs

Search for products

Search

Any

Home Page

Clear

Any

10

INVENTORY REPORT XYZ Company

Status as of 10-20-2002

Item


XYZ-001




XYZ-002




XYZ-008



XYZ-009



XYZ-010

Click on the BACK button to run another report.

Description




CORPORATE

LETTERHEAD



CORPORATE

ENVELOPE

#10 REGULAR



A/P CHECK



P/R CHECK



CORPORATE

ENVELOPE

#10 WINDOW

Unit




M/1000




M/1000




M/1000



M/1000



M/1000

On Hand

Supply



10.00





7.00




5.00




6.00



12.00

RoQty

Weeks



0.00




0.00




1.00



0.00



0.00

On

Order



0.00




0.00




0.00



0.00



0.00

Qty          Date

 Unit Price  Value



0.00       09/30/2002




0.00




0.00



0.00



0.00

Previous Order Info

ONLINE DOCUMENT

MANAGEMENT SYSTEM

Place Order
Custom Imprinting
Supply Catalogs
Run Reports
Message Center
Logout

ONLINE DOCUMENT

MANAGEMENT SYSTEM

Place Order
Custom Imprinting
Supply Catalogs
Run Reports
Message Center
Logout

Go to page

Qty Item #


XYZ-001


XYZ-002


XYZ-003


XYZ-004


XYZ-005


XYZ-006


XYZ-007


XYZ-008


XYZ-009


XYZ-010

Description


CORPORATE LETTERHEAD


CORPORATE ENVELOPE #10 REGULAR


BUSINESS CARD MASTERS


INVOICE


STATEMENT


NOTE PAD - SALES


DEPOSIT BOOK


A/P CHECK


P/R CHECK


CORPORATE ENVELOPE #10 WINDOW





Order Unit


M/1000


M/1000


M/1000


M/1000


M/1000


M/1000


M/1000


M/1000


M/1000


M/1000

Inventory


	10.000


	7.000


	0.000


	0.000


	0.000


	0.000


	0.000


	5.000


	6.000


	12.000





Price


$24.50


$28.50


$0.00


$0.00


	$0.00


$0.00


$0.00


$36.25


$36.50


$31.50

Image

Product Listing

Page 1 of 2 (10 items)

Go

<<Previous Page

Add Items to Order/View Order

Next Page>>

2

Click here to begin a new search

ORDER TRACKING REPORT

XYZ Company


Status as of 10-20-2002

Order#



1056




1049




1027




Date



09/23/2002

Item ID

XYZ-009




09/20/2002

Item ID

XYZ-008




09/18/2002

Item ID

XYZ-001

User



Steve

Description

P/R Check




Eileen

Description

A/P Check




Eileen

Description

Corporate

Letterhead




Ship To

Mabel Hansen

6360 Sorensen Pkwy

Omaha NE 68152

402-555-1231



Ship To

Mabel Hansen

6360 Sorensen Pkwy

Omaha NE 68152

402-555-1231



Ship To

Mabel Hansen

6360 Sorensen Pkwy

Omaha NE 68152

402-555-1231




Ordered

500.000





Ordered

50.000





Ordered

5.000




Shipped

0.000





Shipped

50.000





Shipped

5.000




BackOrder

0.000





BackOrder

0.000





BackOrder

0.000




Ship Date




Ship Date

10/2/2002





Ship Date

9/26/2002




Status

Pending





Status

Complete





Status

Complete

company

13579 Performance Blvd.• Omaha NE 68154-2609

402-555-1212 • 800-555-1212 • Fax 402-555-1213

www.xyz.com

SHIP TO:BILL TO:

DATE SHIP VIA F.O.B. TERMS

PURCHASE ORDER NUMBER ORDER DATE SALESPERSON OUR ORDER NUMBER

QUANTITY
QTY. REQ. SHIPPED B.O.

DESCRIPTION UNIT PRICE AMOUNTITEM

NUMBER

Thank You

1

1

Navigate to our web site, www.formsguys.com, and sign in at the member log in
screen with your user name and password.

Special privileges and various levels of authority for additional users can also be set up
within the system to meet your company’s internal security requirements.

2

2

3

4

5

Easy to use screens allow you to search for products by
description, item number or by using several other search
criteria available.

3 Check real-time inventory levels and eliminate the need for
costly rush orders. Inventory reports also show your product
usage, reorder points and previous order history.

4 Placing order online, reviewing open orders or releasing product
from inventory is simple; just view your client product listing,
enter your quantity and submit. If you’re not sure of a particular
item, simply click on the image icon and a PDF digital image of
the document is shown.

5 Use the Order Tracking Report to view all shipments
made from our warehouse to your various cost
centers. This report shows quantities shipped, back
orders, ship-to locations and status reports.

Your organization may be a candidate for our new e-FORMS 
MANAGER if it meets some of the following criteria:

• Has multiple cost centers in a single location

• Has multiple locations

• Needs assistance in maintaining a consistent corporate image
on printed material

• Uses numerous suppliers for similar products

• Needs to place rush orders on low or out-of-stock items

• Is unaware of inventory levels

• Is unaware of annual usages by item

• Is unaware of how much you spend annually on these items

If you answered yes to several of the above questions, your 
company is a prime candidate for our program.

IS YOUR COMPANY A GOOD CANDIDATE FOR e-FORMS MANAGER?     CHOOSE A DEPENDABLE PARTNER YOU CAN TRUST

8936 J Street
Omaha, NE 68127
(402) 896-9400
(800) 913-9015
(402) 896-9308
www.formsguys.com 

FAX
TOLL-FREE

OMAHA

WEB SITE

Choosing a company to assist with your Document
Management is a critical decision for any company. As
your company expands and changes, it is important that
you partner with a company capable of not only meeting
your immediate needs today, but someone committed to
the continuous improvement of your entire system.

For a complete assessment of your business docu-
ments, simply give us a call. We’ll take a look at your
printing requirements and see how we can help.


